[image: image1.jpg]NNNNNNNNNNNNNNNNNNN



The mission of Dalat International School is to prepare young people to live fully for God

in a rapidly changing world by enabling them to understand, evaluate, and reconcile

that world with the foundation of God’s unchanging values.


Tanjung Bunga, 11200 Penang, Malaysia, Phone: (60-4) 899-2105, Fax: (60-4) 890-2141

Director e-mail: director@dalat.org, Office e-mail: office@dalat.org, Website: www.dalat.org

Administrative Staff Survey

If applying to work in an administrative or non-instructional role, please answer the following questions to help us understand your administrative style and philosophy of education. Use the tab key to quickly move between fields.
1. Comment on your philosophy on Biblical integration and how it relates to Christian education.

(type answer here)
2. Describe your administrative style.

(type answer here)
3. List and use specific examples of your three greatest assets in regards to administration.

(type answer here)
4. What are you three greatest weaknesses in regards to your leadership?

(type answer here)
5. What tools do you rely on in leading a meeting and/or providing leadership to a department?

(type answer here)
6.
Rate yourself in the following character groupings by selecting the numbers according to the following scale:

5 = excellent, characteristic of me


2 = below average, irregular, trying to improve on
4 = above average, normally evident


1 = poor, rarely evident and needs improvement
3 = average, could be demonstrated more regularly
0 = not applicable



Time management
 FORMDROPDOWN 


Organizational skills
 FORMDROPDOWN 


Flexibility towards unexpected interruptions
 FORMDROPDOWN 


Computer literacy
 FORMDROPDOWN 


Openness to new ideas
 FORMDROPDOWN 


Respect for school history and traditions
 FORMDROPDOWN 


Written communication
 FORMDROPDOWN 


Verbal communication
 FORMDROPDOWN 

Interpersonal skills
 FORMDROPDOWN 

Punctuality
 FORMDROPDOWN 

Timeliness with e-mail correspondence
 FORMDROPDOWN 

Cross-cultural skills
 FORMDROPDOWN 

Experience with admissions procedures
 FORMDROPDOWN 

Experience with standardized testing
 FORMDROPDOWN 

Experience with school emergency procedures
 FORMDROPDOWN 

Experience with time table scheduling
 FORMDROPDOWN 

Experience with teacher/staff evaluations
 FORMDROPDOWN 

Experience with parent-teacher organizations
 FORMDROPDOWN 

Rapport with staff
 FORMDROPDOWN 

Rapport with students
 FORMDROPDOWN 

Rapport with parents
 FORMDROPDOWN 

Ability to maintain confidentiality
 FORMDROPDOWN 

Ability to administer discipline
 FORMDROPDOWN 

6. What methods do you use in evaluating the effectiveness of those you are supervising? 
(type answer here)
7. What is your view on the use of technology in the classroom?

(type answer here)
List the software programs you are most familiar and adept with.

(type answer here)
Have you used a school administrative software program in the past? Which one?

(type answer here)
8. What does cooperative learning mean to you?

(type answer here)
9. Comment on your opinion regarding the need for teachers to address different learning styles and differentiated learning in the classroom?

(type answer here)
10. What has your experience been with English as a Second Language students?
(type answer here)
11. What are the primary tools you find most valuable in a teacher’s classroom management?

(type answer here)
12. Describe how you see yourself relating to the administrative structure of the school in the following roles/areas.
(type answer here)
13.
Briefly state your opinion regarding professional development, the need for the school to provide opportunities and the responsibility of teachers to participate.

(type answer here)
14.
Are you state certified?   FORMDROPDOWN 
  state: (type answer here)  subject/area: (type answer here)
15.
Years of teaching (if applicable)? (type answer here)  ACSI certification?    FORMDROPDOWN 

16.   Years in school administration? (type answer here)   In what capacity/roles? (type answer here)
17.
Have you taken a Philosophy of Christian Education course?     FORMDROPDOWN 
 Where/ when? (type answer here)
18.   Do you have basic First Aid and/or CPR training?     FORMDROPDOWN 
  Expiration date (type answer here)  
I affirm that all the answers and information I have provided on this Administrative Staff Survey are true and complete to the best of my knowledge.
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